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This is where you can put information for a three columns. Font size is 
12pt. If you would like to change this you should go to the slide master so 
you can make so you can make one change to impact all slides.

This paragraph is set up with the correct line spacing.

You can add bullets if you want to as well

Here to serve you

This is where you
can put information
for a three columns. 
Font size is 12pt. If 
you would like to 
change this you 
should go to the 
slide master so you 
can make so you 
can make one 
change to impact all 
slides.

This is where you 
can put information 
for a three columns. 
Font size is 12pt. If 
you would like to 
change this you 
should go to the 
slide master so you 
can make so you 
can make one 
change to impact all 
slides.

This is where you 
can put information 
for a three columns. 
Font size is 12pt. If 
you would like to 
change this you 
should go to the 
slide master so you 
can make so you 
can make one 
change to impact all 
slides.

This is where you can put information for a three columns. Font size is 
12pt. If you would like to change this you should go to the slide master so 
you can make so you can make one change to impact all slides.

This paragraph is set up with the correct line spacing



This is where you can put 

information for a three 

columns. Font size is 12pt. If 

you would like to change this 

you should go to the slide 

master so you can make so 

you can make one change to 

impact all slides.

This is where you can put 

information for a three 

columns. Font size is 12pt. If 

you would like to change this 

you should go to the slide 

master so you can make so 

you can make one change to 

impact all slides.

This is where you can put 

information for a three 

columns. Font size is 12pt. If 

you would like to change this 

you should go to the slide 

master so you can make so 

you can make one change to 

impact all slides.

Hey Fabulous! Time to get 

creative, no more bullet points

All these pictures are royalty free from unsplash.com



This is where you can put 

information for a one column 

Font size is 14pt. If you would 

like to change this you should 

go to the slide master so you 

can make so you can make 

one change to impact all slides.

This is where you can put 

information for a one column . 

Font size is 12pt. If you would 

like to change this you should 

go to the slide master so you 

can make so you can make 

one change to impact all slides.

This is where you can put 

information for a one column . 

Font size is 14pt. If you would 

like to change this you should 

go to the slide master so you 

can make so you can make 

one change to impact all slides.

Important Fact Here – Move 

me around if you want

This is where you can put information for a one column . Font size is 
12pt. 

Important Fact Here – Move 

me around if you want – colour 

my background in too – add a 

quote, you’re not limited



Big savings

Information for a 
three columns. Font 
size is 12pt. If you 
would like to change 
this you should go to 
the slide master so 
you can make so you 
can make one change 
to impact all slides.

Information for a 
three columns. Font 
size is 12pt. If you 
would like to change 
this you should go to 
the slide master so 
you can make so you 
can make one change 
to impact all slides.

Information for a 
three columns. Font 
size is 12pt. If you 
would like to change 
this you should go to 
the slide master so 
you can make so you 
can make one change 
to impact all slides.

You click to insert the picture and if it is not in the right place you can click crop to 
drag the picture into the correct position.

It’s really cool. Start of with the correct orientation first though. It’s easier

Any time you think you want a different layout you can choose Design layout and 
swap to a different layout. The text may just play ball and jump in to the right 
place. It’s worth a try but it does depend which layout you are coming to/from

Move anything you like, but if you want to make a permanent move, 
then you should make the changes in the slide master.



I’ve used the script font of “ink
free” only because I think you
will all have it. If you can I’d 
recommend you download 
something cool to use, but it 
depends on your brand.

More information can be
added here notice how the
spacing is all done for you.

is easy!

I’ve used the script font of “ink 
free” only because I think you 
will all have it. If you can I’d 
recommend you download 
something cool to use, but it 
depends on your brand.

Change the size of the font if
you want.

I’ve used the script font of “ink free” only because I think you will all 
have it. If you can I’d recommend you download something cool 
to use, but it depends on your brand

See how I’ve chosen pictures that compliment the colour 
scheme. I looked for abstract images in blue. If you change the 
colour. Choose different images. Delete the image above and 
the placeholder will prompt you for a new one

Add information here.

Any time you think you want a different layout you can choose Design 
layout and swap to a different layout. The text may just play ball and 
jump in to the right place. It’s worth a try but it does depend which 
layout you are coming to/from

This layout is going to be so much easier for your stakeholder to read.

• Its more attractive

• It’s easier on the eye

• It’s a great way to promote your brand

Any time you think you want a different layout you can choose Design 
layout and swap to a different layout. The text may just play ball and 
jump in to the right place.



This is where you can put information for a one column Font 
size is 12pt. If you would like to change this you should go to 
the slide master so you can make so you can make one 
change to impact all slides.

This is where you can put information for a one column . Font 
size is 12pt. If you would like to change this you should go to 
the slide master so you can make so you can make one 
change to impact all slides.

This is where you can put information for a one column . Font 
size is 12pt. If you would like to change this you should go to 
the slide master so you can make so you can make one 
change to impact all slides.

a plain header
In case you need simple

Add in your text for
the column here.
Keep typing and the
box will expand a bit 
further than the 
boundary. If you don’t 
need three columns 
you can delete one 
and resize.

Add in your text for 
the column here. 
Keep typing and the 
box will expand a bit 
further than the 
boundary. If you don’t 
need three columns 
you can delete one 
and resize.

If you delete a whole box – it’s cool. The placeholder will still be there for you to 
type something new. The placeholder will not show if you don’t put any 
information in it.

Add in your text for 
the column here. 
Keep typing and the 
box will expand a bit 
further than the 
boundary. If you don’t 
need three columns 
you can delete one 
and resize.



There are twelve different layouts in the playbook. It makes 

more interesting reader for the recipient when each page is 

displayed a bit differently.

Research shows that the reader looses their place in the line 

after they have read seven words, which is why we split 

things in to columns.

I’ve kept the text quite big, as people may be reading this 

on their phones.

If you think the majority of your audience may read on their 

phones, you could consider changing this to portrait.

Add interest



30 users impacted. They will need 

to log on to the system 

differently each day. Some 

training will be required. Given by 

the SME

No change for marketing as they 

all have Macs and this change 

only affects PC Usres

IT will be supporting the change. 

Their teams will need to be 

upskilled in the details of the new 

system. Service now should be

updated with FAQs

These guys need some TLC as 

they have to look good and be 

able to react quickly when there 

is a customer in front of them. 

We’ll give them some extra 

coaching.

This is a useful layout to show products, or perhaps different training courses. In

change Management, how about an quick summary of the impact for each area.

Sure am!

Idea! If the picture isn’t quite the right tone for the blue, or your colour scheme –

draw a rectangle over it and change the transparency to 80% - it will make it look 

like it belongs



See I’ve chosen pictures here 

both containing some blue 

elements. Thanks again 

Unsplash!

You could switch to a single 

portrait picture, but I really like

the way these two pictures

depict work live balance. 

In a change project, this could 

be a nice way to depict the as-

is-to be information

The other thing about this slide 

is that the text is slightly bigger. 

You can pull this one out for a 

poster, or it might be really nice 

at the beginning and/or at the 

end to make a bold statement.

There are twelve layouts in this 

Playbook. You don’t have to

use all of them, you may 

choose to use each one more 

than once.  

The world is your oyster.

Perhaps contact detail here – who should I talk to if I need to know 
more – call me…email me.



Anna Brown

Developer
I designed this one thinking about you adding your team in here. You’ll 
need to have square pictures of each of them first, otherwise they will 
get distorted.

To make a picture square you can use the crop tool and crop to a ration 
of 1:1.

Delete any of the placeholders you don’t need. Or just leave them. They 
won’t show in a PDF, but if you prefer you can delete them. If you’ve
deleted them and want to get them back, just click the reset button from 
the home tab. That moves any stuff you have dragged around back to 
the original format.

Using this playbook should make your life SOOO easy.

Josh Greens

Project Manger

Annie Plane

Senior BA

Mel Turner

Change Manager

Isla Forman

Project Coordinator

Ali Spook

Tester

Bob Moorhouse

Developer

Jo Sands

EA

players






